	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  

What is the Reitz Senior Service Learning Project?
Each senior at Reitz High School is required to complete a service-learning project as part
of his English requirement.
This service-oriented project with a preapproved school or community organization that
must meet the following requirements:
• Required 25 hours toward project.
• Mentor must be someone identified with the organization and MAY NOT be a relative.
• This should be a new experience. It must be something the student has never done before.
EXAMPLES OF ACCEPTABLE PROJECTS
Teaching an elementary school unit for an after-school club or daycare
Organizing a elementary or middle school track meet
Learning Braille and making plaques for an organization
Knitting hats for NICU patients
Playing piano at a nursing home and creating a CD to donate or put on a concert and invite
patients’ families
• Volunteering at an animal shelter and creating an advertisement poster or public service
announcement
• Tutoring elementary school students at an after-school program
•
•
•
•
•

All students must go above and beyond what they already do. The senior project will give
students the opportunity to practice “real world skills” while pursuing something that truly
interests them.
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What goes into the Reitz Senior Service Learning Project?
There are five required components spread throughout the school year.
1. THE PROPOSAL—mid Sept
Students present polished plans for their papers and projects in writing to committees of
teachers for approval. Teachers also share suggestions with students. At this point, students
must have already contacted and gained permission to volunteer at chosen organizations.
2. THE PAPER—Nov-Dec
Students research their topics and write informative papers. The papers must contain
information on the organizations’ benefits to the community and history of the organizations.
3. THE PROJECT—Sept-Feb
Students plan, organize, and complete their proposed projects. Completing all 25 service
hours is required.
4. THE PORTFOLIO (Section 3 of Reitz Senior Portfolio)—mid Feb
Students collect proposals, letters, research papers, project time logs, and other evidence of
their accomplishments in an organized page of the Weebly e-portfolio.
5. THE PRESENTATION—mid Feb
Students present their achievements, successes, frustrations, and solutions in speeches to a
panel of community members.
Before making any final decisions, you also need to consider the following criteria:
My Project:
• allows for opportunity to learn new skills
• benefits others and has community value
• meets my personal budget
• fits into the time schedule (projects must be completed by mid-February)
• sustains my interest
• includes parental support
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The Proposal
mid Sept. – 50 points (~10% of Grading Period 1)

Once you have your idea and you have contacted an organization and found someone to serve as
your mentor, it is time to put your polished proposal together.
Every student will create his own proposal as a Google Doc shared with his English teacher.
Use the available template to create your proposal. You must bring your netbook to your
proposal meeting. During your proposal meeting, be sure you are very thorough in explaining
your project idea. Your idea will be accepted or rejected based on this meeting.
You need to be prepared with the following information in a Google Doc:
• Project Description
• Community Involvement
• Research Paper Topic
• Tentative Timetable
• Budget (if applicable)
• Mentor Information
SSL FOLDER
You must also bring your SSL folder to your proposal hearing with the Statement of
Commitment complete with required signatures. You are responsible for this folder and its
contents for the entirety of this project.

MENTOR REQUIREMENTS
You need a mentor who can advise you throughout the completion of your project. This person
needs to have experience and/or expertise in the area in which you are focusing. This person will
oversee your service hours, so he or she must be affiliated with your chosen organization.
Because developing professional contacts is an important “real world” skill, your mentor may
not be a parent, or relative, and must be at least 21 years of age.
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The Paper
mid Oct. – 50 points (~10% of Grading Period 2)

Your research paper must be directly related to your project. Your paper will be informative and
will contain information about your chosen organization and its benefits to the community.
Your research paper must:
• Be completed as a shared Google Doc with your English teacher(s)
• Use proper MLA format
• Be 2-3 pages in length
• Have a Works Cited page using proper MLA format
• Have at least 5 citations
• Use at least 3-5 reliable sources
• Use a variety of sources (Inspire, reputable websites, interviews, etc.)
• Be free of plagiarism (NO TOLERANCE)
o If you plagiarize, you will receive a 0% and the opportunity to resubmit the paper (free
of plagiarism) within 1 week for ½ credit.
• Be turned in on time
o Late papers will receive a 10% deduction each day the paper is late up to 50% off.
DON’T FORGET TO SAVE AND SHARE!
You will need all the documents that go along with your Reitz Senior Projects all year. You
will create all your English writings and share editing rights with your teacher(s) in Google
Drive. Share all elements of your Reitz Senior Projects with your teacher(s).
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The Portfolio
Section 3 of the Reitz Senior Portfolio
mid Feb – 50 points (~10% of Grading Period 3)

You will be creating an e-portfolio for this project for two reasons.
The first reason is to give the judges a collaborative representation of what you have been doing in order to
allow them to evaluate your work.
The second reason is to give you a compilation of your work that you have completed throughout this process
so you may reflect on your learning experience.
All students will be required to have the following in Section 3 of their Reitz Senior Portfolio. It is crucial that
you consider these requirements from the beginning of the project so that you document your work throughout
the process.
REITZ SENIOR PORTFOLIO SECTION 3 REQUIREMENTS:
• Thorough project description
• Detailed information on your community involvement
• Brief History/Corrected research paper outline and Works Cited page
• Project Time Log documenting time spent on project
• Mentor Information and Reflection w/ picture of mentor
• Self-evaluation and reflection of project
• At least 5 pictures of project process (*You MUST be in these pictures to show proof of your work)
• Any marketing materials or class work related to the project (e.g. flyers, press release, newspaper article,
etc.)
In addition, you must have submitted the following to your teacher:
• Statement of Commitment with student, parent, and mentor signature and contact information
• Mentor verification with signature
• Time Log documenting at least 25 hours spent on the project with mentor and student signature
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The Project and Self-Evaluation
mid Feb – 100 points (~20% of Grading Period 3)

Your teacher will grade your project when you give your practice presentation in class.
The Senior Service Learning Project Self-Evaluation is one of the most important aspects of the project process.
You will write a reflective essay addressing the questions below. Make sure you put time and serious
reflection into this step. Your teacher and evaluation board will examine this piece with other submissions in
your e-portfolio.
1. Describe your project.
2. Explain how you used your time on this project describing:
• estimated total hours
• different phases/steps of project
• time involved with each phase/step
• project start and completion dates
3. Describe which materials, resources, and funds you used.
4. Write about which individuals and/or organizations you contacted who helped you successfully complete
this project.
5. Explain whether or not you have ever completed a project like this before.
6. Explain why or why not you would recommend this type of project for future seniors.
7. Describe two personal learning experiences you encountered while completing this project.
8. Describe the most important skill you acquired during the process of the physical project.
9. Explain what advice you would give to future seniors completing their senior projects.
10. In specific detail, describe how the project has stretched you emotionally, intellectually, and/or physically.
11. Explain how you feel your project would compare to other similar projects.
12. Describe what problems you encountered and how you handled them.
13. Explain in what ways your project is original and creative.
14. Explain what you would do differently if given the opportunity to redo the project.
15. Explain and justify what grade you would give yourself on this project.
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The Presentation
mid Feb – 50 points (~10% of Grading Period 3)

Only use this handout as a guide to forming your presentation. Do not limit yourself to the ideas on this page.
If you plan to present with someone else who volunteered at the same organization, only one digital visual aid
(PowerPoint, Prezi, etc.) is required.
INTRODUCTION
Think of a unique way you can hook your judges at the beginning of your presentation. If you simply start off,
“This is what I did…” your audience will be disinterested immediately. Consider telling a story, showing a
video clip, or playing music lyrics.
DESCRIPTION OF THE PROJECT & TIME FRAME
Clearly explain what you did for your project and how your time was
spent/met.
BRIEF HISTORY/RELATED RESEARCH
Research and be prepared to give some information on the history of your
organization and how they benefit the Evansville-Vanderburgh
community.
RELATED RESEARCH (if different from Brief History)
Explain the focus of your research paper and your three main thesis
points.

Presentation Requirements
Length:
5-10 minutes with 5 additional
minutes for questions from
judges

Audio/Visual Aid:
Electronic presentation
(PowerPoint, Prezi, or similar)

Proper Dress:
Professional or business attire is
required.

MENTOR
Explain your mentor’s affiliation with your chosen organization and how he/she helped you reach your goals.
PICTURES
Take the time to show your pictures and explain what you are working on in each. Remember: your photos will
serve as proof of your project, so be sure you have plenty to document all your hard work.
DEMONSTRATION/PERFORMANCE
This part of the presentation is optional; however, if you can demonstrate your learning, your judges will
definitely want to see you do so. Make sure you are ready to do this before the presentation starts. You do not
want to have to “set up” during your presentation.
AUDIO/VISUAL AID (REQUIRED)
You will need to create a professional electronic presentation to use during your presentation. Make sure you
utilize it to help to judges understand what you have accomplished. You will create a link to your presentation
in your Weebly e-portfolio.
SELF-GROWTH
Reflect on your experience. Explain what you personally gained from this project; as well, be sure to tell about
what others may have gained from your project. Use your self-evaluation reflective essay to guide this part of
your presentation.
CONCLUSION
Take time to wrap up by somehow referring to your introduction. You will also want to ask the judges if they
have any questions. Before you leave, be sure to thank the judges for their time.
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Senior Service Learning Project: Speech Preparation
Your Senior Service Learning Project Presentation is the culmination of the many months of
work you spent on your paper and your project. What you expected, what you learned, your selfgrowth, your disappointments, and your achievements are uniquely yours. The judges are
waiting to hear you discuss information reflecting your research as well as knowledge you have
gained from the project phase. They will also be interested in evidence of self-growth, learning
stretch, and problem-solving strategies. Your presentations are a time of personal reflection and
public celebration. This is your chance to share and to shine. Enjoy the moment.
Step 1—What should I say?
Referring to your project self-evaluation and project time log, answer the following questions which will help define
and guide the content of your presentation.
1. How do your paper and project connect?
2. What emotions did you experience as you worked through the paper and project: anger, excitement,
frustration, pride?
3. What problems did you encounter: money, time management, skill deficiency, lack of resources? Explain.
4. What personal growth and self-knowledge did you gain from completing the paper and project? What
knowledge did you learn about your topic?
5. How did the project affect your plans for the future: related career, hobby, general knowledge?
6. What Senior Project advice would you pass on to next year’s seniors?
Step 2—How am I going to say this?
The information below provides an organizational framework for your presentation.
1. Organization—jot down ideas on separate index cards and arrange them in a logical and interesting order.
Note: try to make your presentation unique. While you are required to include certain information in your
presentation, why not present it differently than your peers?
2. If you have a project that cannot be displayed, jot down your ideas for showing it to the judges (for example,
use of photographs or video footage)
3. Plan your introduction. The introduction should:
a. Grab attention
b. Make the topic or thesis clear by mentioning your paper and project
c. Take no more than 60 seconds.
4. Plan your conclusion. A good conclusion should:
a. Restate topic/thesis
b. Leave the audience thinking
c. Take no more than 30 seconds
5. Decide how you will integrate your project, or the visual representation of your project, into your speech.
Will it be an ongoing, integral part of your speech, such as a slideshow? Part of your introduction? Will you
wear it? Avoid passing items around during your presentation; this causes too much distraction.
6. Make sure your teacher knows what AV equipment you will need.
7. Test all AV equipment you will need PRIOR to the morning of your presentation.
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